
Memo 
 

To: [Author] 

From: Bridget Hanchek 

Date: November 29, 2016 

Re: Excerpt from Chapter 7  

 

Overview 
I enjoyed working on this excerpt of your writing. The way that [Redacted]’s life intertwines with the 

Spanish Civil War is complex and interesting, and I look forward to reading the whole story. While 

editing, I tried to organize the sequence of events and add clarity while preserving your voice and 

intentions. I used The Chicago Manual of Style as a guide for my grammar and format edits, but 

depending on what form this manuscript takes in the future, this may change.  

 

Many of the edits I made were in organization, to improve the flow of the sequence of events. I moved 

several paragraphs around, and deleted lines in other places. I also heavily edited the quotations in an 

effort to ensure their accuracy and readability. Please read through the attached clean copy, to ensure 

that I have not made any changes that misrepresent your message or the facts of the story. There are 

certain sections where I was unclear on the details, which I will address below. 

 

Queries 
Q1. Title: Based on the details of this excerpt, I felt that it was more about practices of military 

medicine, and less about the assignment of medical students and faculty, so I changed the title. 

As we go forward, the contents of each chapter may change, so this is still a working title, but I 

want to make sure that it accurately describes your intention. 

Q2. Paragraph 1: I separated Hugh Thomas’ writing from George Orwell’s, as it seemed the simplest 

way to present the information, and Orwell’s book is referenced later, as well. I was unable to 

find the same version of Thomas’ book that you referenced, so I used one from the same year, 

and modified the quote accordingly. I suggest that we pick a version of The Spanish Civil War 

that is more readily available, possibly the newest edition. 

Q4. Dr. Planas: What was Dr. Planas’ first name? 

Q3. Marc the tobacco smuggler: Does Marc have a full name? 

Q5. “Moors”: The term “moor” has a loose definition, so I think it would be more clear and correct 

to use “soldiers” or “Moroccans” instead. Is that what you mean? 

Q6. Paragraphs 8-11: From this section, I understand that [Redacted] was stationed in Aragon, 

mostly at Caspe but for a short time in Lleida. Is this correct? 

Q7. Zaragoza/Saragossa: The name used these days is Zaragoza, but Thomas calls it Saragossa. 

Which of these do you prefer? A footnote would help explain your decision to readers. 

Q8. Paragraph 13: You write that as “fighting subsided” that there were a few casualties, and that 

there were none. I reworded this section for one possible meaning. Is this correct? 

Q9. Footnotes 6 and 7: I formatted this note to fit standards, but as I could not reference the actual 

work, I don’t know if it’s entirely accurate.  



Q10. Homage to Catalonia: You reference a 1952 and a 1958 version of this book. Is there a reason 

for both, or can we pick one? Again, I suggest the most recent edition. 

Q11. Footnote 10: What is a cervical C-5-6 injury? Readers would probably appreciate a layman’s 

explanation in addition to the medical one. 

 

Next Steps 
If my editing style agrees with you, I hope we will be working together in the future. We can decide on a 

timeline that works for both of us. It will take me a week to edit a section the length of this excerpt, and 

if the rest of the chapters are about the same length as chapter 7, I could work at a pace of about two 

chapters a month. If the chapters are more variable in length, I can estimate the time I need for each 

one, and we can plan accordingly. After we’ve gotten through the manuscript chapter by chapter, I 

would need two weeks or more, depending on the total length, to organize the manuscript as a whole. I 

also expect a week to work on the bibliography and the corresponding notes. 

 

When I finish a chapter or a section, depending on how we break it up, I’ll return it to you to review my 

edits and answer my queries. I will need a digital word document of each file from you, because I will be 

printing and working on multiple versions, but I can send you a hard copy to look over if that’s what you 

prefer. If you disagree with the changes I’ve made, make a list, and I will update the digital file. Each 

time the document passes between us, I’ll create a new file with a new version number, so we can keep 

things straight. As you review this excerpt, let me know how much time it takes you so we can add that 

to the schedule. 

 

As we work on this project, I suggest that you do not edit or change the documents in any way yourself. 

This will help both of us know exactly what has and what needs to be done. Here are a few things that 

you could do to help my work go smoothly: 

 

First, it would be helpful to have a timeline of [Redacted]’s life, with years for milestones like his 

graduation from school or his placement in various positions. 

Second, some people are mentioned in the manuscript that are hard to keep track of, especially if 

they were associates of [Redacted] but not historically prominent. Dr. Planas is one example, as is 

Antoni Taverna, who I cut from the manuscript because he seemed irrelevant. If you could make a list of 

these people with information like their first and last names and their relationship to [Redacted], I 

would very much appreciate it.  

Third, I would like to see an updated version of your bibliography, and your copies of some of the 

more obscure sources themselves, if possible. I mentioned in my queries that I couldn’t locate some 

versions of the sources you used, and that using the most recent edition would be helpful. This will allow 

me to check each quotation’s spelling and formatting. 

 

Final Notes 
Editing this excerpt of your manuscript has been interesting and informative. Some work needs to be 

done to polish it, but I look forward to learning about [Redacted]’s incredible life and achievements. I 

hope that my editing has helped your message become clearer and that we will be working together on 

this project. 


